Dear [Decision Maker First Name],

I am requesting approval to attend Verint Engage, the premier CX automation and customer engagement conference, taking place September 23–25, 2024, at Rosen Shingle Creek in Orlando, Florida.
This conference offers a great opportunity get fresh ideas on how we can get the most from our Verint investment. The event will feature over 45 breakout sessions led by experts—including presenters from Fortune 500 companies—who will share best practices and lessons learned. The conference also includes keynote sessions, user groups, and pre-conference workshops. We can:
· Learn about successes—and avoid costly mistakes—via presentations delivered by Verint customers and independent analysts. 
· Get up to speed on new technologies, tools, and Verint solutions that might benefit our business. 
· Discover ways to use CX automation to reduce costs and do more with less.
· Obtain insight into maximizing the value of our existing initiatives.
· Meet vendors whose solutions might help us control costs or enhance our operations. The conference includes an “innovation pavilion” featuring providers of software and services that complement those offered by Verint. 

Throughout the conference, there’s time dedicated to networking, so I will also have a chance to raise our profile and develop our company relationships and contacts. 

Here is an approximate breakdown of conference costs:
· [bookmark: _Hlk164845803]Airfare:	$500
· Transportation (taxi – round trip between Orlando airport and hotel): $90
· [bookmark: _Hlk114147654]Hotel: $700 (3 nights at the special event rate of $209/night + tax ) 
· Meals: (included) $0
· [bookmark: _Hlk114477934]Registration Fee: $795 (reflects early registration discount)  
· Total: $2,085
[bookmark: _Hlk115359851]When I return from the conference, I’ll submit a short presentation highlighting session notes and takeaways, useful vendor product information, new contacts I’ve made, and new ideas that can benefit our team. I’ll also make conference materials available to my colleagues. Verint offers group registration discounts, which can benefit us if we want to send additional attendees to this event. To benefit from the current discount, we’ll need to register before May 31, 2024.

Thank you for your consideration.

Sincerely,

[Insert First Name and Last Name]


